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1. Introduction 

This document guides step by step to submit Technical Reports (Interim and Final Report). A researcher can submit either Interim or Final Report by using this help manual. There is a validation that the researcher has to submit Interim report prior to the submission Final Report. Interim Report has to be submitted once before submitting the Final Report. 

 2. Purpose

This manual is intended for use by the researchers who have submitted their proposal by using NSTIP portal. The migrated proposals can also be used to submit Technical report. Detailed information regarding the submission of Technical Report will be taken care of in this help manual.

3. Intended Audience

The intended users for this help manual include the following set of users: 

· Principal Investigator

· Co-Investigator

4. Abbreviations

	· Principal Investigator
	· Co-Investigator

	· NSTIP – National Science Technology, Innovative Plan
	· STU - Science and Technology Unit

	· KACST – King Abdul-Aziz City for Science and Technology
	· TCS- Tata Consultancy Services


5. Accessing NSTIP Application

5.1 Login into NSTIP Application

To login into NSTIP Application: 

1. Open internet explorer and provide http://nstip.kacst.edu.sa/NSTIPView/ in address bar.

2. Input Email Id.
3. Input Password.
4. Click on LOGIN.
[image: image37.jpg]T
'A CONSULTANCY SERVICES




[image: image38.jpg]THE NATIONAL SCIENCE,
TECHNOLOGY AND INNOVATION PLAN ishue cllal o

TR paial

i KINGDOM OF SAUDI ARABIA m V FIG:4

Back o

canceL

Proposal Information QUMY Proposed Work __Budget

Abstract __Project Objective(s)

Please fil up al required fields : Track, Sub-track, Proposal title (Englsh) and Proposal ttle (Arabic)

Plan Pan Code No
Progam Technology Agiait fories -
Trackk Manufacturing 2 Sub-track Aquaaiure -
Proposa e (Englsh)* | tset33335667777 Proposal e (Arabic)

PI (Englsh) I (Arabic)

e paE BASIC RESEARCH - Proposed total Budget %0

(SAR)
s S 2 propose saring vt =

Keyword(s)(,)Separated Revised Proposal Code





Expected Result: The system will display NSTIP home screen. See figure NSTIP Application Home page.

[image: image39.emf][image: image40.emf]
5.2 Submitting Technical Reports

To submit Technical Report:
1. Click on Technical Reports.
2. Select Project.
3. Value in the Title will automatically populated.
4. Select Report Type.
5. Click on Submit.
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Expected Result: The system will redirect to update project detail. See figure Proposal Information (Overview Sub Tab).
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1. Select Track.
2. Select Sub-track.
3. Select Proposal title (English).
4. Select Proposal title (Arabic).
5. Select Project type.
6. Select Estimated Duration (Months).
7. Click on [image: image1.jpg]


 to select Proposal starting Date.
8. Select Keywords(s) (,) Separated.
9. The Plan, Code No, PI (English), PI (Arabic), Proposed total Budget (SAR) and Revised Proposal Code will be automatically populated.

10.  Click on[image: image2.jpg]


.
Expected Result: The system will save the details and Abstract tab will be displayed. See figure Proposal Information (Abstract Sub Tab).
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1. Click on Browse to upload supporting document for Summary (English), Summary (Arabic), Introduction and Literature Review.
2. Click on Delete in case required to delete the uploaded document.

3. Click on [image: image3.jpg]



Expected Result: The system will save the details and Project Objective (s) tab will be displayed. See figure Proposal Information (Project Objective (s) Sub Tab).
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1. Click on [image: image4.jpg]



2. Enter Objective (s).
3. Click on[image: image5.jpg]


.
Expected Result: The system will save the details and HR Detail tab will be displayed. See figure HR Detail. 
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1. Click on  [image: image6.jpg]


  to attach CO-I in the proposal in Senior Personnel (Only PI and Co-I) section.
Expected Result: The system will open a pop up to add CO-I. See figure Add Co-I pop up.
[image: image51.emf]
[image: image52.emf]
1. Provide either Researcher First Name (English), Researcher First Name (Arabic), Institute or Specialization.

2. Click on Search.
3. The results will be populated in the table.

4. Select one of the record and click on Select.
5. Same steps can be followed to add multiple COI.

Expected Result: The system will display the added Co-I in the table. See figure Add Co-I Success screen.
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6. Enter Contribution.
7. Upload CV.
8. Click on [image: image7.jpg]


 to add Other Personnel in Other Personnel section.
Expected Result: The system will display a pop up for adding Other Personnel. See figure Add Other Personnel pop up screen.
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1. Select Job Category.
2. Enter Number of Resources.
3. Click on ADD.

Expected Result: The system will add the Other Personnel in the table. See figure Add Other Personnel success screen.
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1. Enter Contribution.

2. Click on  [image: image8.jpg]


 to add Consultants in Consultants section.
Expected Result: The system will display the record in table. See figure Add Consultants success screen.
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1. Enter NAME.
2. Select Country.
3. Select Location.
4. Upload CV.
5. Enter Contribution.
6. Click on[image: image9.jpg]


.
Expected Result: The system will save the details into data base and Proposed Work details tab will be displayed. See figure Proposed Work Details.

[image: image61.emf][image: image62.emf]
1. Click on Browse to upload document for Research Methodology.
2. Click on Delete to delete the uploaded document.

3. Click on[image: image10.jpg]


.
Expected Result: The system will save the details into data base and Phases and tasks tab will be displayed. See figure Phases and Tasks Details section.
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1. Click on  [image: image11.jpg]


 .
Expected Result: The system will open a pop up to add phases and tasks. See figure Phases and Tasks pop up.
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1. Enter Phase name.
2. Click on [image: image12.jpg]


.

3. Enter Task Name.
4. Click on Ok.
Expected Result: The system will display the added Phases and Tasks details. See figure Phases and Tasks success.
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1. Select Status.
2. Enter Task Duration (In Months).
3. Enter Percentage Completed.
4. Clock on Browse to upload document in Tasks Status table.

5. Click on[image: image13.jpg]


.
Expected Result: The system will save the details into data base and Objectives and Tasks tab will be displayed. See figure Objectives and Tasks.
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1. Enter Approach for Objective.
2. Click on [image: image14.jpg]


 .
Expected Result: The system will open a pop up to add objective and Tasks details. See figure Objectives and Tasks pop up.
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[image: image72.emf]
1. Select the Objective.
2. Click on [image: image15.png]



3. Click on Select.

Expected Result: The system will add the objective and Tasks details. See figure Objectives and Tasks success.
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1. Click on [image: image16.jpg]


.
Expected Result: The system will save the details into data base and Budget screen will be displayed. See figure Budget Screen.

1. Enter Duration.

2. Enter Compensation (SAR).
3. Enter Actual Expenditure.
4. Click on [image: image17.jpg]


.
Expected Result: The system will save the details into data base and Non Manpower Budget screen will be displayed. See figure Non Manpower Budget Screen.

1. Click on [image: image18.jpg]


 in Equipments and Materials section.
2. Select Category.
3. Enter First Year (SAR).
4. Enter Actual Expenditure First year (SAR).
5. Enter Second Year (SAR).
6. Enter Actual Expenditure Second year (SAR).
7. Enter Name.
8. Click on [image: image19.jpg]


 in Travel section.

9. Select Category.
10. Enter First Year (SAR).
11. Enter Actual Expenditure First year (SAR).
12. Enter Second Year (SAR).
13. Enter Actual Expenditure Second year (SAR).
14. Click on [image: image20.jpg]


 in Others section.

15. Select Category.
16. Enter First Year (SAR).
17. Enter Actual Expenditure First year (SAR).
18. Enter Second Year (SAR).
19. Enter Actual Expenditure Second year (SAR).
20. Click on [image: image21.jpg]


.
Expected Result: The system will save the details into data base and Budget Description screen will be displayed. See figure Budget Description Screen.

1. Click on Browse to upload the document.

2. Click on Delete to delete the uploaded document.

3. Click on [image: image22.jpg]


.
Expected Result: The system will save the details into data base and a confirmation pop up is opened to update research Output details. See figure Research Output confirmation pop up Screen.

1. Click on Yes if you want to update Research output else click on No.
2. Click on OK.

Expected Result: The system will save the details into data base and research output screen is displayed. See figure Research Output Screen.

To add Research output:

1. Click on [image: image23.emf] beside different category like Patents, Publications, Presentations, Technical Outputs, Service to the research Community, Awards & Honors, Impact Policy or Others to open that particular section.

2. Click on [image: image24.png]


 to open a pop up for addition of Research Output.

Expected Result: The system will display research output category pop up. See figure Research Output category pop up Screen.

1. Select Category.

2. Select Title (En).

3. Select Title (Ar).

4. Click on [image: image25.jpg]


 to select Date as described in section 6.8.4.

5. Select Status.

6. Click on Browse to upload the document as described in section 6.8.3.

7. Click on Add Author.

Expected Result: The system will display add inventor pop up. See figure Add Inventor pop up Screen.

To add Inventor Manually:

1. Click on [image: image26.emf] beside MANUAL.

Expected Result: The system will display add inventor pop up. See figure Add Inventor manually pop up Screen.

1. Input Inventor name.
2. Click on ADD.

Expected Result: The system will display added inventor name. See figure Add Inventor manually pop up success Screen.

To delete the Inventor please follow below steps.

To delete Inventor:

1. Select the record from Inventors then Click on [image: image27.png]


.

2. Inventor will be deleted.

To add an inventor from SRDB:

1. Click on Add Author.
Expected Result: The system will display a pop up for adding inventor. See figure Add Inventor pop up Screen.

1. Click on [image: image28.emf] beside SRDB.

2. Provide RESEARCHER NAME (EN) or RESEARCHER NAME (AR) or INSTITUTE or SPECIALIZATION.
3. Click on SEARCH.
Expected Result: The system will the records based on search criteria. See figure Inventor search result from SRDB Screen.


1. Click on ADD.
Expected Result: The system will the added records in table. See figure Add Inventor success from SRDB Screen.


To add Research Output:

1. Click on ADD.
Expected Result: The system will the added records in table. See figure Add Research Output success Screen.


Save Research Output:

To save Research Output:

1. Click on [image: image29.jpg]


.

Expected Result: The system will save the details into data base and displays Proposal Information screen. See figure Proposal Information Screen.


1. Select Project End Date on click of [image: image30.jpg]



2. Select Reporting Start Date on click of [image: image31.jpg]



3. Select Reporting End Date on click of [image: image32.jpg]



4. Click on[image: image33.jpg]


 .

Expected Result: The system will save the details into data base and Broader Impact tab displayed. See figure Broader Impact Screen.



1. Click on Browse Document and upload the documents for 

· Teaching and Training Document

· Infrastructure Document

· Collaborations Document

· Funding Document

2. Click on [image: image34.jpg]


.
Expected Result: The system will save the details into data base and Comments & Concern tab displayed. See figure Comments & Concern Screen.



1. Click on Browse to upload the document for Comments and Concerns Document.
2. Click on [image: image35.jpg]


.
Expected Result: The system will save the details into data base and Download Report tab displayed. See figure Download Report Screen

1. Click on the PDF icon to download the interim/Final Report.

2. Click on [image: image36.jpg]


.

Expected Result: The system will save the details into data base and Undertaking tab displayed. See figure Undertaking Screen

1. Click on I accept radio button.

2. Click on Submit
Expected Result: The system will save the details into data base and a success pop up is displayed. See figure Success pop up Screen

1. Click on OK.
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